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Volume V1 - E-Filing Reference Guide for 1-129

Purpose

The purpose of Volume VI is to highlight key aspects of the 1-129 E-Filing
module for prospective employers wishing to e-file a Petition for a
Nonimmigrant Worker (Form 1-129). The following screenshots and
discussion topics will provide you a preview of the 1-129 E-Filing Form and
can be used as a reference to prepare for E-Filing 1-129 petitions.

In this section the following topics will be addressed:
e E-Filing and Centralized Filing/Sole Jurisdiction

e E-Filing Petitions for Sports Organization/Athlete or Canadian Custom
Harvestor

e Providing Work Addresses

e E-Filing Petitions That Have Multiple Named Beneficiaries Only
e E-Filing Petitions That Include Unnamed Workers

e Chile or Singapore Nonimmigrant E-Filing Eligibility

e E-Filing and H-1B Cap Restrictions

e Consulate Notifications

e [-129 Supplements

e |-129W: H1B Data Collection and Filing Fee Exemption

e Concurrently E-Filing Request for Premium Processing

e |-129 Mailing Addresses for Supporting Documentation

E-Filing and Centralized Filing/Sole Jurisdiction

Sole Jurisdiction and/or Centralized
Filing is a privilege granted to a
petitioner, or his/her attorney/
representative whose headquarters,
human resources, or legal operations
is located within a CIS Service

E-Filing under a Sole
Jurisdiction/Centralized Filing program
without prior authorization risks
significant processing delays as the
petition is manually transferred to the
correct location.

Center’s jurisdiction. If a petitioner’s request for Sole
Jurisdiction/Centralized Filing is granted, the petitioner is placed on a CIS
Service Center’s Sole Jurisdiction/Centralized Filing list and may submit all
petitions (1-140s and 1-129s are petitions) to that CIS Service Center,
regardless of where the beneficiary will work or where the petitioner is
located.

Filing Status

WARNING: If you are utilizing Centralized Filing, you must file as an attorney or
representative.

0 electranically process your application, you must provide infarmation for the items

Ignore bielow,

1. Attorney or non-attorney

a qualified attomey or otherwise: *

You DON’T need to be an attorney or
representative to E-File under the Sole
Jurisdiction Centralized Filing program. fion

someone. | am not a Cualified Attamey,

2. Are you authorized for Centralized Filing or Sole
Jurisdiction or s this filing for an internationally
recognized athlete, group, team sports organization,
or Canadian Custom Harvester?*
When E-Filing a petition under a Sole Jurisdiction/Centralized Filing
program please note:

e The warning message that states that you must file as an attorney or
representative should be disregarded.

e You must select your Sole Jurisdiction/Centralized Filing Service Center
when prompted or the petition may not be sent to the correct processing
location (see dropdown just under the second Filing Status question).

E-Filing Petitions for Sports Organization/Athlete
or Canadian Custom Harvestor
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The processing Service Center must be provided if you are filing for certain

H-2B, H-2A, and P-1 Nonimmigrant Classifications. If E-Filing for a

nonimmigrant under one of
these specific classes/profession
then you MUST:

e Answer “yes” to the Sole
Jurisdiction/Centralized
Filing question in the

H-2B and/or P-1: Hockey (major/minor),
Roller Hockey, Baseball (major/minor),
Eastern Indoor Soccer League, NHL,
Professional Soccer, NBA (men/women)
OR
H-2A: Canadian Custom Harvestor

second Filing Status question; and

e Select the Nebraska Service Center from the associated dropdown just

under the second Filing Status question.

i =
Jurisdiction or is this filing for an internation|
recognized athlete, group., team sports orga
or Canadian Custom Harvester?=

If yes, please select the appropriate Service
MOTE: If you are an internationally recognized
Custom Harvester you MUST select the Mebr:
delayed.

Califarnia Service Center ;I

[Nebraska Service Center
Texas Service Center Flease read oul
Wermont Service Center

For a=ssistance or guestions regarding this for

Providing Work Addresses

Providing the nonimmigrant actual work location is critical to the electronic
routing of E-Filing petitions.

Part 1. Information about the employer filing this petition.
In order 10 electronically process your applhication, you must provide inforrnation
miarkied * el

If the amployes is an individual, the Family Mame and Given Name musgt be p
s an arganzaion 1 i izati s

anezation Thisn hie Company o O1gamization Hame must b p
i v
Wlielle Iniaal
Company or Organizatlan
Hame: *
Address - Arn:
Straet Murnber and Name: *
Apt#
Ciny: *
Select a state (U S addness
anly) or province (Cutside LLE): *
State
Province:
Country: * Solicd & Counl
Iip (.5, address only)
Postal Code (Dutside U.5.)
RS Tax #

Work Address is required
inPart1or5

far the tems

I

pvaced W

e In most cases routing of E-Filed petitions is based on work location.

e If you provide a foreign address in
a US work address in Part 5.

Part 1, you will be required to provide

e |f you provide a US address and no work address in Part 5, the system

will consider the address provided

in Part 1 as the work location.

e If there is more than one work location then you should provide the

primary or first plan work location

and provide the remaining address on

a separate piece of paper with the petition’s supporting documentation.

E-Filing Petitions That H
Beneficiaries Only

ave Multiple Named

You can E-File an 1-129 that contains multiple name beneficiaries if the

requested nonimmigrant classification

is: H-1C, H-2A, H-2B, H-3 (Trainee),

H-3 (Sp. Ed), P-1, P-1S, P-2, P-2S, P-3, P-3S, Q-1 or TC.

For every additional beneficiary on the
Filing 1-129 Supplement-1 to complete

1-129, you will provide an on-line E-
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H* below.

Tatal numb

Tatal numb

included ) *

ption about the

For example In Part 2, if you indicate that
there is a total of 5 workers included in the I-
129 petition, then 4 on-line 1-129 Supplement-
1’s will be provided for completion.

rto electronically process your application, you must prom

er of unnamed workers: *

er of workers in petition:

(See instructions for where more than one worker can be

Pleasze read our Secure Site Statemert.

For assistance or gquestions regarding this form, plesse call our National Customer Service Center st

1-800-375-5253 [TDD 1-800-767-1833].

information for the items

T
T

A

Supplernent One 1 of 4

/ Complete when more than one person i

Online ve

129 Supplement-1

rsion of the I-

Iiddle Initial:
Dawof Birth:

[ rom — [
4

Number of additional |~ ~

named workers
included in this form as
indicated in Part 2

—

-
I .

Refhut Do AR A

ISeIedaCountry

Supplement-1
rm 1-12% when more than one person is included in the petition, (Lisr cacl perses separtely, Do non inelicke the person you

Given Middle ate: il Histh
Sogia
Expises on 111
Cuorrant Manirmminrant Statns L= A SRR Y Y =Y

o If you want to drop any of your workers from the petition for whatever
reason, simply use the <Back> or <Continue> buttons to reach the
“Supplement Form for 1-129” page and follow the instructions for
deleting a named worker’s Supplement-1 form.

AN [ Form |

upplemental Forms For 1-129

(72

You have reduced the total nurnber of people filing this application from 5 to 1.1
please select 4 people to be removed.

1 of4 A NA The user will have the opti_on to
/delete a Supplement-1 section by|
T4 A, M4 clicking the name associated

with the Supplement-1 section
and selecting <Continue>

M 3of4 MNA, IMNA

M 4 of 4 MA, N4

-1 Back Continue »

Fleaze read our Secure Site Statement.

For assistance or auestions recarding this form. nlease call our Mational Custamer

E-Filing Petitions That Include Unnamed
Workers

1-129 petitions involving H-2A and H-2B nonimmigrants can include
unnamed workers:

Before answering these questions you MUST review the additional
guidance on:

Submitting ONLY Unnamed Workers
AND

Submitting Named and Unnamed Workers.
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o When either H-2A or H-2B nonimmigrant classification items are
selected, a web page asking for the total number of unnamed workers
associated with your petition and the total number of workers (named
and unnamed) associated with your petitjon will appear.

My Forms Log o

e AN

ption about the employer filing this petition.

rto electronically process your application, you must provide informatior\W the iterms

™ below.
Total number of unnamed workers: * I 5
Total number of workers in petition: I 10
[See instructions for where more than one worker can be
included.y *

Pleaze read our Secure Site Statement.

For aszistance or guestions regarding this form, pleaze call our National Customer Service Center at
1-800-373-9253 [TDD 1-500-767-1533].

Chile or Singapore Nonimmigrant E-Filing
Eligibility
E-Filing is not for everyone and there are a number of situations where you

must continue to use the paper-based process in order to properly file your
petition.

e These situations include when you are applying for a filing fee waiver or
requesting that your case be expedited.

e Inaddition, the E-Filing system is not currently programmed to accept
petitions for a national of either Chile or Singapore under the H-1B1
nonimmigrant classification.

Does not include Chile or

Singapore nonimmigrant
workers

Rapicatod
Clerasificatmn ™
B Mow O b s i i o 18% HH1E1 FASHIOHN MODEL
(Chack cra) ® 184 H1E4 LHOUE PG ARTIETENT wil changs
185 H1ES AUEMATHLETE
18E SUPFORT FEREDH OF HH
El: TREATY TR DER{SPOLISECHLDREN
E2: TREATY MYESTORSFOLSE)CHLD
Frice Patitian HIC: Murs  Fasdic
¥ yau chacksd oihr HEA: TEMFORAR Y AGRICULTURAL WORKER
thian * b HEE: TEMFORAEY HORRAG W0 AKER: =

E-Filing and H-1B Cap Restrictions
When the congressionally mandated annual cap of new workers is reached

during the federal fiscal year, the E-Filing system will continue to accept H-
1B petitions subject to the cap restrictions if:

e E-Filing occurs six months prior to the start of the next Federal fiscal
year (i.e., October); and

e Prospective employment starts the next fiscal year.

If a petitioner who wishes to E-File a H-1B petition is subject to the
congressionally mandated annual cap restrictions after the cap has been
reached, the “Date of intended employment” must begin after October 1% of
the current year.
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Part 2. Information about this petition.

In order to electronically process your application, you rmust provide information for the items
rmarked = below

If filing an H-1B, the Congressionally mandated annual cap limit for the H-18 “i=za Program for the
current fiscal year has been reached. However, H-15 petitions for Nonimmigrant Workers subject to
this limit can still be E-Filed. If you elect to file your petition, please ensure that the "date of intended
ernployrment” is not within the current fiscal year. Failure to follow these guidelines will result in
processing delays and possibly denial of your petition

Requested [1B1: H-1B1 SPECIALITY OCCUPATION |
H1B Cap Restrictions
instructions. & New Employment

¢ Continuation of previously approved employment without change
¢ Change in previously approved employment

¢ Mew concurrent employment

Prior Petition.

If you checked other
than "MNew
Employment” in item 2
[above] give the most
recent prior petition
number for the
worker(s): I

Requested Action: = = Motify the office in Part 4 so the person(s) can obtain a visa or

If the cap has been reached and you E-File a petition subject to the cap
restrictions with an employment start date prior to October 1% of the current
year, you may experience processing delays or be denied and you will not be
eligible to receive a refund.

| =EIELLa o hall |

Lip Code: I

Is this a full time position?

7 ko - Hours per week T Yes - Wages perweek ar per year
If "Mo" - H -
weak | oEEE ] In Part 5, the dates of intended i

4 employment must be on or after October
1st of the current calendar year if the
annual cap is reached

Other Compensation (explg

“alue perweek ar p

Dates of intend ermployrment:

(I Toef

hita [mn] Y (1] DD Y

Type of Petitioner (Check onel:

U5, citizen or permanent resident ¢ Organization " Other - explain

If "Other” was selected in the above gquestion, explain in detail below:

Consulate Notifications

The E-Filing system will allow you to only list one U.S. consulate or
inspection facility (pre-flight inspection site or ports of entries) you want
notified if the petition is approved.

e e T e TeInmes

1-129 Form: Petition for a Non-Immigrant Worker

Part 4. Processing Information.
You can select from a list of
consulates and ports of entries. equested extension of stay or change of

g or mspection facility you want notified if this

My Forms  Log out

STET0E Canmat B grammed, gve e 0.
petition is approved

Type of Office:

You are also allowed to
type in the pre-flight
inspection site you

would like to notify OR

Selecta Consulate j
OR

.Enter Pre-flight inspection:
I

e |If you wish to notify more than one U.S. consulate or inspection facility
you will need to file an 1-824, Application for Action on a Approved
Application or Petition in paper.

0 Do not include any other forms or fees, including 1-824, with your I-
129 supporting documentation.

1-129 Supplements

e As with the paper-based 1-129 application, the E-Filing system will
provide the follow 1-129 Supplements for completion:

0 E Classification Supplement;

H Classification Supplement;

L Classification Supplement;

O and P Classification Supplement; and
Q [O] & R Classification Supplement.

O O O o
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Only one of these supplements will be provided based on the
nonimmigrant classification requested in Part 2 of the E-Filing 1-129
form (see the discussion on Chile or Singapore Nonimmigrant E-Filing
Eligibility for an image of the nonimmigrant classification dropdown box
provide in Part 2).

When the supplement is generated, the name of the petitioner, the
number or name of the worker(s) on the petition, and the requested
nonimmigrant classification are pre-populated in the relevant fields.

You will be able to make changes to pre-populated name and worker
information on the supplement.

If you want to change the requested nonimmigrant classification you will
have to navigate back to Part 2 of the E-Filing 1-129 form, using only the
<Back> button provided at the bottom of each web page.

Bureau of Citizenship anid Immigration Services

1-129 Form: H Classification Supplement to Form 1-129

< [T ]

My Forms  Log out

Mame of person or arganization filing petition Test, Tes
Mame of person or total number of workers or Test Test

trainees you are filing for.

List the alien's and any dependent family mermbers' prior periods of stay in H classi hin
the U.S. for the last six years. Be sure 1o list anly thase periads in which the alien and¥yr
family members were actually in the U.S. in an H classification. Use the space provided Yelow,
if rore space is needed attach an additional sheet:
\ =

Pre-populated from the primary 1-129

Classification Sought H2A

Please read our Szcure Site Statemert.

I-129W: H1B Data Collection and Filing Fee

Exemption

The American Competitiveness and Workforce Improvement Act (ACWIA)
Public Law 105-77 enacted by Congress levied a $1,000 fee for all H-1B |-
129 petitions that did not meet specific exemption criteria. The exemption
was granted based on the information contained in the 1-129W.

e While the legal requirement for the ACWIA fee sunsetted on September
30, 2003, and the fee is no longer required, USCIS still requires that a
completed 1-129W be submitted with all H-1B 1-129 petitions.

e Edit “iew Go Communicator Help

My Forms Log out

An [-129W E-Filing form will be
automatically generated after the I-
129H Supplement is complete.

Petitioner's Last Name: *

Petitioner's Given Name

3 Form 1 #ant B | H-18 Data Collection and Fikng Fee Excaplion | |-129% | BCI5 - Neticape

Petitioner's Middle Initial o Edt Yo G0 G Hiok:

PART A.General
Employer Information - (ched all items t

PART B. Fae Examption

1. Is the petitioner a dependent

1. Aze you s metituticn of Ingher education as defmed m the © Yes € No
Higher Edocation Act of 1963, secton 101(a), 20 T5C
sechon 1001()7

2. Has the petitioner ever been

3. Is the beneficiary an exermpt

© Yes © N

a. Ifyes, is it because the

pay equal to at least 58
b. Oris it because the be € ¥as £ Ha
higher degres in a sped
employrment?

. . 4 Ts this the s=cond or puent request for a extension of sty € Yes © Mo
Beneficiary's Last Name: that you hawe Bled for thes aber?
First Name: 5. s this s amended pettion that does net cortsen s requests € Yes € Mg
for extension of stay?
Middle Initial:

& Are you fling thiz pebion in crder o correct a Servce emoe? Yos € Na

Attention To or In Care Of

e The I-129 can be submitted without answering the 1-129W questions but
this would lead to unnecessary processing delays.
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o If the beneficiary currently has a foreign address you will have to file in
paper. The 1-129W does not accept zip code formats that are different
from US zip codes.

e You will need to indicate that to the best of your knowledge that all the I-
129W information provided is correct before moving on to the on-line E-
Filing form page.

Concurrently E-Filing Request for Premium

Processing

Concurrent E-Filing simply refers to E-Filing multiple forms simultaneously.
When submitting 1-129 petitions through the mail there are a number of
applications that can be submitted together and the E-Filing system, in
specific circumstances, allows E-Filing users to do the same. Included in
forms that can be currently E-Filed with an 1-129 petition is the 1-907,
Request for Premium Processing.

While you are not required to, when E-Filing an 1-129 that you intend to
request premium processing service for, we strongly urge you to concurrently
E-File the 1-129 petition with the 1-907. To do so, fill out the on-line E-Filing
1-129 form, and associated G-28 if applicable, and add an 1-907 when you
come to the Form Checklist page (see below).

1-129 Form: Petition for a Non-Immigrant Worker

My Forms  Log out

\ Form Checklist Cestify Forms

Form Checklist <@————— YOU Can initiate the process
for concurrently E-Filing an
1-907 on the Form Checklist

Mote:There are still suggested
1129 Classification Code - 1B

Below is the feefees for all forms currently in your application.

O acaification d JUSt Click on the “Add 1-907” link located |
- - - b ]
181 in the middle of the Form Checklist page to

Total due from filer:|  J€N€rate an on-line E-Filing 1-907 form

1-128 Classi¢tion Code -1B1

1128 Clagsification Code - 161 Add -5339 Add 1907

Please note that:

There is no advantage to E-Filing the 1-129 and 1-907 separately since
under no circumstance will the 15-day premium processing clock start
prior to USCIS receiving the necessary supporting documentation in the
mail.

If the 1-129 and 1-907 are separately E-Filed, USCIS will immediately
issue an official Request for Evidence for the necessary supporting
documentation.

1-129 Mailing Addresses for Supporting
Documentation

If you have E-Filed your petition but were unable to save and/or print the

PDF version of the petition and confirmation
receipt notice, you should:

DO NOT use the mailing

. . .. . . address provided in this
Wait to receive the official receipt notice volume if your 1-129 was

(Form 1-797) in the mail; concurrently E-Filed with an
Note the receipt number on the 1-797; 1-907
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o Mail the supporting documentation to the addresses below, if the petition
iS a non-premium processing case; and

¢ Include a cover letter referencing your receipt number and clearly state
that the supporting documentation for an E-Filed petition.

IF...

THEN ...

Your petition
receipt number
begins with
“WAC”

Send supporting documentation to:

California Service Center

Attn; E-Filed 1-129

P.O. Box 10129

Laguna Niguel, CA 92607-0129

Your petition
receipt number
begins with “LIN”

Send supporting documentation to:

Nebraska Service Center
Attn: E-Filed 1-129

PO Box 87373

Lincoln, NE 68501-7373

Your petition
receipt number
begins with “SRC”

Send supporting documentation to:

Texas Service Center
Attn: E-Filed 1-129

P.O. Box 851812
Mesquite, TX 75185-1812

Your petition
receipt number
begins with “EAC”

Send supporting documentation to:

Vermont Service Center
Attn; E-Filed 1-129

Lower Welden Street

St. Albans, VT 05479-0001

Note: If the petition was concurrently filed with an 1-907 you will need to
use a different set of addresses (see Volume XIII - E-Filing Form 1-907). DO
NOT use the mailing address provided above.




